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Checklist courtesy of Zenkara.com

Work Product Acceptance Form
This form is used to approve work products (document, hardware item, software item)
	Customer/Client Company:

	Project ID:

	Project Name:

	Work Product Item:

	Work Product ID:
	Customer ID Ref:

	Work Product Version:
	Work Product Date:

	Check:

( Has been reviewed

( Meets appropriate functional requirements

( Conforms to required internal conventions and standards
     (specify):
( Conforms to required customer conventions and standards

     (specify):

( Hardcopy prepared and bound   or    ( Not required



	Comments about this work product:


	Approvals (Proposer, Sponsor, PMO)

Approval below indicates acceptance of the product by the relevant signatories

	Name:
	Signature:
	Date:

	Name:
	Signature:
	Date:

	Name:
	Signature:
	Date:


( To Do

( Update Project Deliverable Register
( Copy of this info to customer, contract manager
( Update WBS/Budget Cost Codes
